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Internal Standard of the Dean of the Faculty of Law of 

Palacký University in Olomouc on the Formal 

Requirements for Qualification Theses at the Faculty of 

Law of Palacký University in Olomouc 

 
Pursuant to the Study and Examination Rules of Palacký University and the 

Code of the Rigorosum Procedure of Palacký University the Dean stipulates as 

follows: 

 

 

 

Part I: Common Provisions 

 

Article 1 

Object of Regulation 

 

1) This regulation shall provide for the formal 

arrangement of Bachelor’s, Master’s, Rigorosum Theses 

and Doctoral Dissertations (hereinafter “qualification 

theses“, if not stated otherwise) defended at the Faculty 

of Law of Palacký University (hereinafter “the Faculty of 

Law“) and delimit the characteristic thereof. 

2)  This regulation shall relate to all study programmes 

and to all rigorosum procedures performed at the Faculty 

of Law. 

3)   Provisions of this regulation shall apply, mutatis 

mutandis, to seminar works and other student papers. 

 

 

Article 2 

Plagiarism 

 

1)   For the purpose of this regulation, plagiarism shall be 

defined as any case in which the author of a qualification 

thesis knowingly, whether directly or indirectly, and for 

any purpose, presents a published or unpublished work, 
a part of a work or an idea produced by somebody else so 

as to give the impression that the work or idea is one’s 

own.  

2)   The author of a qualification thesis shall have a duty 

to cite clearly all original sources used in his/her work. 

3)   The thesis supervisor, mentor or opponent shall 

report any suspicion related to plagiarism in the final 

version of a qualification thesis to the Dean of the Faculty 

of Law of Palacký University with a motion to initiate 

disciplinary proceedings. 

 

 

Article 3 

Individual Parts of Qualification Theses 

 

1) Each qualification thesis shall contain the following 

integral parts: 

a. front page as defined by Art. 4 (4); 

b. author’s declaration of authenticity, as defined by Art. 

4 (6);  

c. table of contents, list of abbreviations (if need be); 

d. introduction, having mainly a methodological and 

conceptual function, that should especially cover the 

following (with regard to the type of qualification 

thesis): 

 specification of the objective and the topic of the 

thesis, 

 time and content (eventually territorial) 
specification,  

 evaluation of the existing treatment of the topic, 

 characteristic of sources used, their evaluation, 

 justification of the method used, definition of 
hypotheses and research questions, 

 explanation of the structuring, brief overview of the 

content, 

 proposals for further research. 
e. the actual body of the thesis divided into chapters, 

subchapters and paragraphs; 

f. conclusion; 

g. list of sources used (bibliography), stating exclusively 

the sources that are actually cited in the thesis. 

Bibliography should be divided into categories (e.g. 

secondary sources, primary sources, legal 

regulations, court judgments); 

h. summary (abstract) in English and in Czech, the 

extent of which corresponds with the type of 

qualification thesis; 

i. list of key words in Czech and in English. 

2. Qualification theses can be complemented by 

purposeful appendices. 

 

 

Article 4 

Formal Layout of Qualification Theses 

 

1) Text shall be typed on an A4 paper format with 2,5 cm 

top and bottom margins, 3 cm left margin and 2 cm right 
margin.  

2) In the case of using a text editor the following is 

recommended: 

 font: usage of proportional font such as Arial, Times 

New Roman or Garamond; font size for the body of 

the thesis being 12pt, for footnotes 10pt, for first-level 

headings 16 pt (bold), second-level headings 14pt 

(bold), third-level 12pt (bold); 

 spacing: 1,5 spacing for the body of the thesis, single 
spacing for footnotes (1 line); 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 paragraph: aligned in a block; indented first line, no 
space between paragraphs;  

 headings: chapters numbered with Arabic numerals; 

third-level headings (e.g. 2.3.1) should be the 

maximum. First-level chapters always begin on a new 

page.  

An example of a recommended form of the text makes a 

part of this regulation as Appendix 1.   

3) Pages shall be numbered consecutively, the front page 

considered page one. 

4) The front page shall contain the following 

information: 

 Upper part:  
Palacký University in Olomouc    

Faculty of Law    

 Middle part:   

name and surname of the author 

title of the thesis 

(eventually a subtitle)  

indication of the type of qualification thesis 

(Bachelor’s/Master’s/Rigorosum Thesis/Doctoral 

Dissertation) 

 Lower part: 
place of submission (Olomouc), year of submission 

An example of the front page of the qualification thesis 

makes a part of this regulation as Appendix 2. 

5) The cover of the bound qualification thesis shall 

contain the following information: 

 Upper part:   

Palacký University in Olomouc  

Faculty of Law 

 Middle part:   
title of the thesis  

(eventually a subtitle)  

indication of the type of qualification thesis 

(Bachelor’s/Master’s/Rigorosum Thesis/Doctoral 

Dissertation) 

 Lower part:   

name and surname of the author, year of submission 

A sample cover of the qualification thesis makes up part 

of this regulation as Appendix 3. 
6) Page two of the qualification thesis shall contain the 

following declaration: “I hereby declare that this 

(Bachelor’s/Master’s/Rigorosum Thesis/Doctoral 

Dissertation) on the topic of (XXX) is my original work 

and I have acknowledged all sources used. 

In (place) on the (date)    (Author’s signature)“ 

7) The thesis shall be printed on A4 paper (vertical 

format) and bound on the left side. 

 

 

Article 5 

Language of Qualification Theses 

 

Qualification theses shall be written in standard Czech or 

Slovak language. Use of a different language shall be 

possible with the written consent of the thesis supervisor 

or mentor and the Dean. In addition, doctoral 

dissertations require the consent of the Doctoral Studies 

Subject-Area Boards. 

 

 

 

 

 

Article 6 

Referencing System 

 
1) Quotes, explanatory notes, reference to literature and 

other elements aside from the body of the thesis shall be 

integrated into the footnotes. 

2) Footnotes shall be consecutively numbered 

throughout the whole thesis. 

3)  To indicate footnotes, a number formatted in 

superscript shall follow the relevant part of the text. The 

footnotes themselves shall then be placed under a 

horizontal line at the bottom of the same page. 

 

 

Article 7 

Referencing Standard 

 

1) Citations shall be indicated in the following ways: 

a. a monograph: 

- if a part of the bibliography: NOWAK, John. Duty in 

Law: Positivism Vice Versa. 2nd edition. London: 

Blackwell Publishing, 2001. 123 p. 

- two authors: NOWAK, John, WIESNER, Patrik. 

Employment Contract. Prague: C. H. Beck, 2008. 189 

p. 

- more than three authors: SOBEK, Peter et al. Today and 

Tomorrow. Olomouc: Palacký University Publishing 

House, 2001. 323 p. 

- book in a foreign language: GRIMM, Dieter. Was ich 

sagen möchte. München: C. H. Beck, 1996. 229 p.  

- if a footnote: NOWAK, John. Duty in Law: Positivism 
Vice Versa. 2nd edition. London: Blackwell 

Publishing, 2001, pp. 19-21. 

b. contribution in a compilation: 

NOWAK, John. Duty in Law: Jhering Is Not Dead. In 

BRILL, Paul (ed.). Positive Law. Olomouc: Palacký 

University Publishing House, 2006, pp. 117-134. 

c. a commentary: 

JIRÁSEK, Pavel. In KLIMA, Josef (ed). Commentary on 

the Constitution and the Charter – Part 1. 2nd ed. 

Brno: Dromed, 2009, pp. 117-119 (Art. 13 of the 

Constitution). 

d. a scientific journal:  

NOWAK, John. Voting Rules in the EU Council. Lawyer, 

2001, vol. 142, No. 4, pp. 560-596. 

e. newspapers and journals with periodicity of less than 

14 days:  

NOWAK, John. Another GDP Drop. MF Dnes, 14th 

September 2006, p. A2. 

f.  legal regulations: 

- current wording: Act No. 40/1964 Coll., Civil Code, as 

amended 

- old version: Act No. 40/1964 Coll., Civil Code, as 

amended by Act No. 136/2002 Coll. effective as of 

12th June 2002 (the last relevant amendment to the 

Act or its cited version shall be stated) 

- EC/EU legislative: Council Decision 2006/683 of 15th 

September 2006, adopting the Council’s Rules of 

Procedure. OJ L 285, 16.10.2006, p. 47 et seq. 
g. judgments: 

- judgment of Constitutional Court of 8th March 2006, 

file No. Pl. ÚS 50/04, paragraphs 20-22. 

- judgment of the Supreme Court of 26th May 2009, file 

No. 25 Cdo 1772/2007 
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- Court of Justice (judgments after 2004): Judgment of 

11th July 2006, Commission v Edith Cresson, C-

432/04, ECR I-6387, paragraph 83. 
h. internet page: 

LEINER, Andrew. Will even the Senate be more orange? 

Voters at the ballot boxes for the second time 

[online]. iHNed.cz, 24th October 2008 [cit. on 25th 

October 2008]. Accessible at 

http://domaci.ihned.cz/c1-29395840- bude-

oranzovejsi-i-senat-volici-jdou-podruhe-k-urnam  

 

2) In the case that sources not listed above are cited, 

ČSN ISO 690 a ČSN ISO 690/2 norms shall be 

consulted. 

3)  Repetitive sources listed as footnotes can be 

abbreviated leaving the SURNAME OF THE AUTHOR: 

the first few words in the title of the work, page reference. 

Example: NOWAK: Duty in Law…, p. 33.  

In the case that the same source is repeated immediately 

in the next footnote, the word „ibidem“ and relevant page 

(if it is not the same page) suffices. 

4)   In the case that sources by a team of authors are cited 

(e.g. commentaries, textbooks) it shall be recommended 

to look for the name of the author of the given part and 

to acknowledge his/her authorship within the reference 

system. 

 

 

Article 8 

Extent of the Qualification Thesis 

 
1)   The extent of the qualification thesis is determined by 

the number of characters including space. 

2)    The extent of the text covers the body of the thesis 

including footnotes. Front page, declaration of 

authenticity of the text, content, bibliography, abstract 

and potential appendices shall not be included in the 

final number of characters. 

 

 

Article 9 

Submission 

 

1) Bachelor’s and Master’s Theses shall be submitted in 

two hard cover copies, Rigorosum Theses and Doctoral 

Dissertations shall be submitted in three hard cover 

copies. 

2) Together with the printed version of the thesis the 

student is obliged to enter its equivalent in electronic 

form to IS/STAG via the portal „UP Study Agenda“ 

(http://stag.upol.cz) in accordance with the procedure 

and the requirements specified in the UP internal 

regulation R-B-17/8 Topic Asssignment, Submission and 

Registration of Data on the Bachelor’s Thesis, Master’s 

Thesis, Dissertation, and State Comprehensive 

(Rigorosum) Exam, and the Means of Public 

Presentation. 

 
 

 

 

 

 

 

 

Part II: Bachelor’s Thesis 

 
Article 10 

Characteristic of a Bachelor’s Thesis 

 

The Bachelor’s Thesis proves the author’s ability to apply 

the essentials of a scientific paper. The assigned topic can 

be processed using the summarizing method, provided 

that the thesis is endorsed by correct referencing. The 

opinion of the author on the main issues related to the 

topic is desirable. 

 

Article 11 

Extent of a Bachelor’s Thesis 

 

The extent of a Bachelor’s Thesis shall range between 50 

and 80 thousand characters. A different extent is 

acceptable exceptionally and with a due justification, 

supported by the written consent of the thesis supervisor 

and the head of the department. 

 

 

Part III: Master‘s Thesis 

 

Article 12 

Characteristic of a Master’s Thesis 

 

A Master’s Thesis proves the author’s ability to apply the 

principles of a scientific paper. The Master’s Thesis shall 

exceed the level of a Bachelor’s Thesis as to the extent and 
the depth of topic treatment. The text shall not be purely 

descriptive, but it shall also offer an analysis and own 

views on the topic. It presupposes the use of a large range 

of professional literature, including scientific journal 

articles as a source. Work on the thesis shall be 

monitored by the thesis supervisor. 

 

 

Article 13 

Extent of a Master’s Thesis 

 

The extent of a Master’s Thesis ranges between 90 and 

120 thousand characters. A different extent is acceptable 

exceptionally and with due justification, supported by the 

written consent of the thesis supervisor and the head of 

the department. 

 

 

Part IV: Rigorosum Thesis 

 

Article 14 

Characteristic of a Rigorosum Thesis 

 

A Rigorosum Thesis proves the author’s ability to 

perform independent scientific activity in the domain of 

research and development. The author shall find 

solutions to research questions, put own hypotheses to 

test and adhere to the chosen methodology. While 
description shall be cut to a minimum, theoretic-

analytical parts with a high input from the author shall 

prevail. 

 

 

 

http://domaci.ihned.cz/c1-29395840-%20bude-oranzovejsi-i-senat-volici-jdou-podruhe-k-urnam
http://domaci.ihned.cz/c1-29395840-%20bude-oranzovejsi-i-senat-volici-jdou-podruhe-k-urnam
http://stag.upol.cz/
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Article 15 

Extent of a Rigorosum Thesis 
 

The extent of a Rigorosum Thesis shall range between 

180 and 220 thousand characters. A different extent shall 

be acceptable exceptionally and with a due justification, 

supported by the written consent of the Dean of the 

Faculty.  

 

 

Part V: Doctoral Dissertation 

 

Article 16: 

Characteristic of a Doctoral Dissertation 

 

1) A Doctoral Dissertation is the result of the scientific 

research of the author, proving his/her readiness to join 

the professional and academic community. The thesis is 

the author’s original contribution to professional 

discussion, theoretical background being tested on 

modern empirical findings. Knowledge and use of 

sources, including foreign sources and literature 

(comparative study, theoretical part), to explore the topic 

in full depth is a prerequisite. Work on the Doctoral 

Dissertation requires close cooperation with a 

dissertation supervisor. 

2) Further general conditions related to the Doctoral 

Dissertation are provided for in the Study and 

Examination Rules of Palacký University. 

 
 

Article 17 

Extent of a Doctoral Dissertation 

 

The extent of a Doctoral Dissertation shall be not less 

than 270 thousand characters. A lesser extent shall be 

allowed exceptionally, upon the written consent of the 

supervisor and the Dean and provided that it is duly 

justified. 

 

 

Part VI: Final Provisions 

 

Article 18 

Control of the Observance 

 

Observance of the rules provided for in the internal 

regulations shall be monitored by thesis supervisors, 

mentors and opponents. Supervision over the 

implemenation of the internal regulation shall fall within 

the competence of the Vice Dean who is in charge of the 

relevant study programme. 

 

 

Article 19 

Operation 

 

1) The Dean´s Directive No. 2/2010 on the Formal 
Requirements on Qualification Theses is hereby 

repealed. 

2) This internal regulation comes into effect on 30 April 

2018. 

 

 

 

 

In Olomouc on 27 April, 2018                                          
 

 

 

 

 

JUDr. Zdenka Papoušková, Ph.D. 

Dean of the Faculty of Law of Palacký University 

 

 

 

Apendix 1: Sample page of the body of a qualification 

thesis 

 

Apendix 2: Sample front page of the qualification thesis 

 

Apendix 3: Sample cover page of the qualification thesis 
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Appendix 1: Sample page of the body of a qualification thesis 
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Appendix 2: Sample front page of the qualification theses 
 

 

 
 
 

Palacký University in Olomouc 
Faculty of Law 

 
 
 
 
 
 
 
 

John Newman 
 

The Reference for Preliminary Ruling in Administrative Justice 

Comparative Study of Practice in the Czech Republic and in Poland 

 
 
 

Rigorosum Thesis 
 
 
 
 
 
 
 
 
 
 
 

Olomouc 2009 
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Appendix 3: Sample cover page of the qualification thesis 

 
 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

  

 

 

 

 

 

Palacký University in Olomouc 
Faculty of Law 

 
 
 
 
 
 
 
 
 

The Reference for Preliminary Ruling in Administrative Justice 

Comparative Study of Practice in the Czech Republic and in Poland 

 
 
 

Rigorosum Thesis 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

John Newman                                                        2009 
 


