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Topic Asssignment, Submission and Registration of Data on the
Bachelorés Thesi s, Masterbds Thesi s, Di sser
Comprehensive (Rigorosum) Exam, and the Means of Public
Presentdion

Article 1
Introductory Provisions

1. The i nt er n &dpic Asesiguoniert,tSubmissiofi and Registration of Data on the
Bachel ords Thesi s, Masterds Thesi s, Di ssertation

t 2

, and Stat

Exam, and the Means of Public Presentaiio d et er mi nes t he method for topic assignm
submission and registration of data on the Bachelords Thesi

and State Comphensive (Rigorosum) Exafnher ei nafter fAfinal thesesod) in accordanc

Act No. 111/1998 Coll. on lgher Education Institutions and on Amendment to Other Acts

(The Higher Education Act), as amended (hereinafter At he Hi
2.This MopmcfiAsssignment, Submi ssion and Registration of Dat

Thesi s, Ma s t ertatfos, antl Btats Comprehénsive §Régorosum) Exam, and

the Means of Public Presentation mu s t be applied in accordance with the pro

Section 47b of the Higher Education Act without prejudice to:

ya Protection of information protected by the law;

)b Protection of business secrets;

)c Protection of the legitimate interests of third parties worthy of special consideration; and

JdProtection of information that might be used by Palackl Uni

AUPO) for the pur pdisndo objécts of maustrialipromertylureder a | protec
the relevant legislation (for instance the Patent Application pursuant to Act
No. 527/1990Coll. on Inventions and Rationalization Proposals, as amended).
3. Sections of the thesis including such information neeidbe published for the period when a
bar to their disclosure applies up to the maximum of three years, in accordance with Section
47b (4) of the Higher Education Act, if this fact and the extent of the unpublished parts of the
thesis had been previoustpecified in its assignment, or if determined by the tutor or thesis
supervisor in the process or upon the submission of the thesis; in all of the above defined cases,
the consent of the respective \ibean is required. Information on publication postpoast
and its justification must be (hitu/isthgiugohceid on t he
section fABrowse | S/ STAG0O and fAFinal thesiso. Following the
the publication postp@ment applies, the authorized staff of the respective faculty shall,
without undue delay, send one copy of the thesis to the Ministry of Education, Youth and
Sports via authorized staff at the Study Department of the UP Rectorate.
4. The student is obligedbtplan and structure the final thesis so that its public part provides
comprehensive information on its objectives and achieved outcomes. The tutor or thesis
supervisor shall determine, with the consent of the respectiveDéaa, the date when the bar
to the disclosure ceases to apply and the thesis shall thus be published in its full wording.
5. In case of the postponement of the thesis publication date, based on the existence of legislation
preventing its publication, the thesis supervisor or tutor shake a written record to be
submitted at the respective study department or department for science and research, and take
responsibility for the demonstrability and relevance of the particular legislation.
6. If the final thesis includes any personal onsve data under Act No. 101/2000 Coll. on the
Protection of Personal Data, as amended, its supervisor or tutor shall ensure anonymization of
these data before the electronic form of the thesis is submitted to the system of electronic study
evidence ISSSAG (hereinafter Al S/ STAGO) . The student is obliged t
tutor of the thesis to examine the matter before the submission of the final thesis into IS/ISTAG.
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The student shall be instructed about this obligation by the supervisor or. tut

Article 2
Topic Assignment of the Final Thesis

The student is obliged to choose the topic of the final thesis. Topics for dissertations are
determined by the subject committee for the respective Doctoral program and are selected by
students withirthe study admission procedure. The student is also obliged to fulfil all formal
requirements for topic assignment of the final thesis at the individual study levels and forms
according to the demands and within the period defined by the respective faculyly

during the winter semester of the year preceding the last year of study.

2. The student is fully responsible for the accuracy and completeness of all data entered into

the template fABachelordéds Thesi s/ Massheeig 6s Thesi s/ Di ssertatio
obliged t o submit it t o I S/ STAG Vi a t he portal i uUP
(http://stag.upol.cz Instructions for submission are provided in Attachment No. 1. The
applicant for the State Comprehensive (Rigorosum) Exaansdo not submit t he fABachel or 6s
Thesis/ Masterds Thesi s/ Dissertation Assignment Formodo into | ¢
In the study agenda system IS/STAG, the student completes the following data about the
assignment of the final thesisdsoThédei &/eipd ¢ ret dtBiacrh el or 6s T
Assignment For mo:
a) Title of the thesis in Czech;
b) Title of the thesis in English;
c) Supervisor of the thesis;
d) Principles for development of the final thesis established in cooperation with the thesis
supervisor or tutor; and
e) A list of recommended references established in cooperation with the thesis supervisor or
tutor.
The student shall print three copies of t he filled i n f
Thesi s/ Dissertation Assignment For movisorThese copies shall be

or by the tutor in the case of a dissertation, and the student shall submit them to the workplace

where the thesis is assigned and will subsequently be defended.

The workplace assigning the final thesis, i.e. usually a department or an institeiagfter

the fAworkplaceo), checks the data on the final thesis in | S|
fiBacheloro6s Thesis/ Masterbés Thesi s/ Dissertation Assignment Fo
signature of the head of the workplace to the printout.

The wa kpl ace shall record the assignment and file the <checke
Thesi s/ Mastero6s Thesis/ Dissertation Assignment For mo. The se
authorized, shall be submitted to the study department of the respective facultykplaser

delegated by the Dean; the third duly authorized copy is given to the student.

The study department of the respective faculty or delegated workplace shall record the

assignment of t he final thesi s, fitaon t he fiBachel or 6s Thesi
Assignment Formo in the studentédés study file, and copy the d:

Instructions for this procedure are provided in Attachment No. 2.
The Dean is entitled to determine a different manner of submission of the assignntent of t
final thesis into IS/STAG.

Article 3
Submission of the Final Thesis

Final theses are processed at UP in accordance with the relevant legislation, particularly Act
No. 121@00(1)00”. on Copyright and Rights Related to Copyright and on Amendmerthter O Okomentoval(a): [Tl ve VT pSeklep (2]
Acts (the Copyright Act), as amended, and with ethical principles-ddémpliance with these
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(for instance plagiarism, etc.) will be considered a disciplinary offence punishable, in
accordance with Section 65 of the Higher Education Act, by expulsam study. All

submitted final theses must be checked for plagiarism in the system theses.cz. The thesis
supervisor shall assess the outcome of the plagiarism check and mark the result of this check in

ISISTAG. A record of the check shall be includedha protocol of the proceeding of the final
thesis defence by authorized staff.

The student is obliged to submit the printed final thesis in at least two copies; the submission
term, the number of copies, and the place shall be specified by the resfectife. The
student is also obliged to submit its equivalent in electronic form, unless prevented from doing
so by the nature of the thesis, for instance a concert performance, to IS/STAG via the portal
AUP St udy httg/istacaudchdi Ingtructions for submission are given in Attachment
No. 3. The student is obliged to supply the following obligatory data on the final thesis:

a) Title in the language of the thesis;

b) Title of the thesis in English;

c) Parallel title andSubtitle (if stated on the title page of the thesis);

d) Annotation in the language of the thesis;

e) Key words in the language of the thesis;

f) Annotation in English;

g) Key words in English;

h) Inserted attachments (if there are any);

i) Attachments included in thedhis;

j) Extent of the thesis; and

k) Language of the thesis.

Applicants for the State Congfiensive (Rigorosum) Exasubmit the Rigorosum thesis in a
printed as well as equivalent electronic form. The Rigorosum thesis shall include all
information defined in aj k) of this paragraph listed on a separate page placed at the end of
the thesis.

The student takes responsibility for the accuracy and completeness of all data included in the
form fiData on &lAG.al Thesiso in IS/

The study departments of the indival faculties or other authorized workplaces are obliged to
check the for mal aspects of the data incl
Bachel ords Thesis/ Masterds T

therespeci ve facul ty, register t
study file.

The study department of the faculty or authorized workplace enters the date of submission of
the final thesi s i rMyeaudyo S/ cBEbdeSmay he donk ® the datat i
following the final registration at the study department or department for science and research;
the system only enables browsing the data.

The Dean may determine a different manner of submission of the electronic fdnm fofal

thesis and the obligatory data into IS/STAG.

Article 4
Publication of Final Theses, Their Reviews, Records of the Proceeding and Results
of the Thesis Defence

The final thesis, submitted by the applicant for defence, shall be published ongho r t a |

ude

hesi s/ Dissertation
he final thesi s,

on

nuP

Study Abttp:#sth@aupolcg i n the section ABrowseo and

working days before the defence takes place, unless its publication is contrary to the legal
obligation preventig publication of the final thesis in accordance with the Initial Provisions.
The aforementioned does not apply in the case of dissertations published in another way.

By submitting the final thesis, the author agrees to the publication of his/her thdsis un
Paragraph 1 regardless of the result of the thesis defence.
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3. Authorized staff of the particular workplace are obliged to ensure that the electronic version of
reviews (evaluations) of the final thesis is eeteand published in IS/STAG in the section
fiMy studyd , -sseaiddtFinalffhedi®, observing the instructions provided in Att
4, or via the porhtp/stagfigdiRy Sitru dtyh eA temchicdiaioe s(u i My
s e ct i o neEvafudtibrie ,sd isform the studnt that the reviews of his/her final thesis have
been published. For dissertations, copies of the opponent reviews are sent to the student by the
Depart ment for Science and Research. The Bachel o
review;t he Masterés Thesis requires reviews by the t
Rigorosum Thesis requires two opponent reviews. Dissertations are evaluated by a minimum of
two opponents appointed by the Dean of the particular faculty. Following faeceeof the
final thesis, the Chair of the examination board ensures that the record of the proceedings and
result of the defence are entered into IS/STAG either in the form of a digital copy, i.e. a scan of
the record of the proceedings and result ofdéence in pdf format, observing the instructions
set in Attachment No. 5, or by inserting or editing the text in IS/STAG, observing the
instructions set in Attachment No. 6. The record of the proceedings and result of the defence
entered into IS/ISTAG muiclude the result of the defence and the questions asked.

4. When entering reviews of the final thesis and the record of the proceedings and result of the
defence into IS/STAG, the UP staff is obliged to avoid scanning the signatures of any person. If
ertering the record of the proceedings and the result of the defence into IS/STAG in the form of
a scan in the manner defined in Attachment No. 5, the UP staff is obliged to scan exclusively
the record of the proceedings and the result of the defencepmdfinpublication of final
theses, including their reviews and the the result of the de
thesiso accessible from Hhth/stagppolctimthe séctibpR St udy Agendaodo (
ABroew and AFinal thesiso (see Paragraph 1). I nformation may
following criteria:

Thesi s

0s
esi s super

r
h

(3 Search final theses based an given parameter

Personal number Surname of student Student's status Thesis title
[ [ [% = e
Supervisor's suname  Reviewer's surname Key words (separate by comma) ~Key words in English
[ B [ o
& Faculty appropriate to the Thesis department Department  Year of thesis assignment  Year of def. Type of thesis Thesis status Place of instruction
C— @bk P [ B 3 [ =l
DStudents faculty  Programme Branch Academic year of Assignment  Academic year of Defense  Only Theses with incomplete
[% ] Fe [ [% = [% = [% | mandatory entries | S
Article 5

Final Provisions

1. This internal regul ation i nB3ad3PRatiedMetthivel OP Rectorés Directiyv
Assignment of the TopiGu b mi ssi on and Registration of Data on Bachel orés 1
Thesi s, Di ssertation, and Rigorosum Thesis, and the Method of
November 2009, including its Amendment No. 1 and Amendment No. 2.

2. This internal regulation comes inflarce and effect on the day of its publication.

In Olomouc on30 November 2017

prof. Mgr. Jaroslav Miller, M.A., Ph.D.
Rector of UP


http://stag.upol.cz/
http://stag.upol.cz/

Attachment No. 1

Instructions for UP Students for Assignment of the Final
(Qualification) Thesis

1. Log into the portal iStudy Agendabo

2. Select fAiMy studyo in the menu

3. Select AFinal thesisbo

4 . In the portl et AFinal thesi so, select the
Thesi s/ Masterds Thesi s/ Dissertationo.

5. Enter the data and save.

6 . Select the link APrint the document for Bachel

registration. Format: PDFO.
7. Print the required number of copies of the document, sign them, have them signed by the thesis
supervisor orutor, and submit them to the Secretary of the particular department/institute.

Step 1

7 [of ]
W Portsl UPOL - Vitejte <

D @ https://stag.upol.cz/portal/studium/index.htmizpc_lang=en Vyhledat
N— > ® & hty I l dex.htmi2pc_l (] hled

User support contact::

@ Study Agenda I on | G

Palacky University information system

W CEUEE Browse IS/STAG  Applicant  STAG Info  Portal UP

Logn (L001)
Login to portal: News

Informace pro studenty Filozofické
fakulty Univerzity Palackého v

same login and password as in Portal UP. Furthermore, in case you Olomoudi

would have issues with logging in, please, use your university e-mail

Welcome to IS/STAG UP information system. You can log in using the
password or change the password in Portal UP in Edit my profile tab.

*" Dovolujeme si upozomnit studenty fakulty, Ze od 2. 5.
do 31. 8. 2018 probiha hodnoceni kvality vyuky
E pro letni semestr akademického roku
2017/2018. Zékladnimi vhodami evaluace jsou
anonymita, dobrovolnost a jednotn systém na celé

Portal Signpost (R001)

FF UP (EDIS), ktery evalujicim umozfiuje vidét i
Portal Up vsledky. Zpétnd vazba je dileZits pro zlepSovani
oo pedagogické &innosti a zérovef prispivé k otevfené
= komunikaci na FF UP. Pfistup do evaluace je pres PC
Courseware (pihlagovaci idaje jsou stejné, jako do Portalu UP)
bud primjm odkazem s.upol.cz/eval, kdy se student
LMS Unifor dostane pfimo na modul evaluaci (pro netrpélivé), a
nebo pfihlagenim do EDISu: https://edis.upol.cz,
lwwodeactorny 7 :F“ Zdlothl Evahiocs Wky (v prpace ””;“‘“, ‘(’f‘j"“
o systému prosime o chvili strpeni pro nacteni dat).
Introdactory e perips

Predméty je také mozné hodnotit prostrednictvim -
mobilni aplikace, kterd je dostupnd na Google play
(Android) nebo AppStore (i0S).

Navod pro evaluaci najdete zde.

Welcome to IS/STAG UP information system. You can log in using the same login and password as in Portal UP. Furthermore, in case you
would have issues with logging in, please, use your university e-mail password or change the password in Portal UP in Edit my profile tab.

Dekujeme véem, kteff aktivn prispivaji jak ve fazi

or 6s

| in

Thesi

doctL

s/ Mg



Steps 2- 3

W Portal UPOL -Kvalifikatniprace X

ﬁ‘ ‘ Q vyhledat | N @ =

> ¢ @ ‘@g https://stag.upol.cz/portal/s S / ni-prace.htm B

oy
Study Agenda e T
[ cronse | oo |

Palacky University information system = Enter user name: SV

Welcome [[MEMOH Browse IS/STAG Quality of teaching  Applicant  STAG Info _Portal UP

Course of study

Tuition fees | & still outstanding 842 days of study remaining

Visualization of stu 2
o z 7 Max. duration of studies | &stil outstanding 1572 days remaining

_1-PRE

Remaining obligations

Registration for
. Fill in documents for registering master thesis.
examinations Form where you enter information for registering your master thesis.
(Thesis title supervisor, research plan and it of terature.)

data
My * Complete data about Master thesis.
Semestral works Form where you can change or complete data about your master thesis.
E.g. thesis title, keywords, appendices, annotations.
Pre-registration = Pprint document for Master thesis registration. Format: PDE (7
Graphical pre-
Teoetaten ) Tio: 1 you do ot wish the printed page to show header and footer generated by the browser, go to menu Fie - Page view and delete characters given for header and foater, Then print document.

Study group pre-

registration

Plagiarism checking
ECTS departures

ECTS arrivals

Quality evaluation
Student application forms
Automatic messages

Reminder

Steps 4-5

Document for registration Master thesis
Fill in or edit following data

B Attention: in case you are copying text from MS Word files or simier, make sure all characters have been copied correctly, and correct manually if necessary. Your original document can be using a different language
encoding standard than the database (which uses IS0-8859-Latin2), and some characters can be copied incorrectly and replaced with replacement characters  for example question marks (79

Academic Year: | 2017/2018 ¥

Topic it in Czech (must be filed in)

-

(max. 1000 characters)

Topic in English

-

(max. 1000 characters)

surver

‘Theses Guidelines

(max. 4000 characters)

List of recommended literature

(max. 4000 characters)

After entering, don't forget to save. @



Step 6

Study Agenda 0 User support contact
| chonge | cao |

< Enter user name: m

Palacky University information system

Weicome [T Browse IS/STAG Quality of teaching _ Applicant  STAG Info _Portal UP

Course of study

Tuiton fees | & sti
Max. duration of studies | @stil outstanding 1572 days remaining

Visualization of study

Remaining obligations

Registration for

* Fillin documents for reqi m hesis.
examinations Form where you enter information for registering your master thesi.
(Thesis tite,supervisor, research plan and st ofterature.)

My data
Y * Complete data about Master thesis.
Semestral works Form where you can change or complete data about your master thesis.
Eothaci il ki sconc ai
Fre-segtration I = Print document for Master thesis registration. Format: PDE(? I
Graphical pre-
regetation ) Tip: If you do not wish the printed page to show header and footer generated by the browser, go to menu File - Page view and delete characters given for header and footer, Then print document.

Study group pre-

registration

Plagiarism checking



Attachment No. 2

The Procedure for Data Copying from the
Thesi s/ Master 6sn Thsesii g d rsts ek d rarhd ot o
IS/ISTAG by the Study Department or Authorized Workplaces

Piidéleni Gisel (vysvédéeni, diplom, archiv)
Diplomy a vysvédgeni

Komise pro zavéreiné zkousky

Diplomy, vysvédéeni - vystup do TEXu
Diglony 2

A IS/STAG

is-stag.zcu.cz

PFevod studentd na certifikatové programy
Certificity
Priglovani Gla certifikétu a tisk duplikatu. g

Certifiéity - vystup do TEXu
Evidence certifikatd

Nové piihlaseni
Ukonéeni aplikace

Jasen jako uzivatel i +2 do databaze stag2ol.upol.cz.
Vase role je Prorektor (REK:REK).
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Attachment No. 3

Instructions for Students for Submission of the Final Thesis
into STAG

Submission of the printed version of the final thesis and its registiatm®&TAG must take place
on the same day within the submission term set by the respective faculty.

1. Log into the portal fAStudy Agendao.

2. Select fAiMy studyo in the menu.

3. Select AFinal thesi so.

4. Select the |link ACompkste/ MNasbheabosuThebhesBBchekotasi ono.

5. Fill in the data and save.

6 . Select the link fAEl ectronic thesis submission for mo. The ma X

Please be aware that uploading a file of this size takes rather long with a slow Internet
connection. It is advisable to use the UP network.
. Select the type of file of the final thesis, select the file and upload it.
Click Asave filed to save the final thesis fil .
I'f the faculty demands a prisntséMaddteumesnt fiData on the Bache
Thesi s/ Dissertationo, select the Iink APrint data about final
the document.

© 0~

Steps 1i 4

User support contact:

¢
@ Study Agenda ; Lot ] Toi)

Palacky University information system  Enter user name:

Welcome Browse IS/STAG  Quality of teaching _ Applicant  STAG Info_ Portal UP

Course of study Information about user and his IS/STAG roles

T Tuiton fees | @ still outstanding 842 days of study remaining
Visualization of stud - : z
i ' A Role Juser | Student: . —-)-PRE 1., dration of studes | @stl outstandng 1572 days remaining

Remaining obligations

Registration for

* Fill in documents for reqistering master thesis.
examinations Form where you enter information for registering your master thesis.

registern
(Thess tite,supervisor, research plan and lst of iterature.)

* Complete data about Master thesis.
Form where you can change or complete data about your master thesi.
£.. thess tie, keywords, appendices, annotations

* Print document for Master thesis registration. Format: PDE (7

My data
Semestral works

g
Graphical pre-
(B Tip: If you do not wish the printed page to show header and footer generated by the browser, go to menu File - Page view and delete characters given for header and footer. Then print document.
registration

Study group pre-
registration

Final thesis

Plagiarism checking



Step 5




